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• informing and encouraging parents/guardians to be proactive road safety role models 
for their children by adopting and promoting safe road user behaviours. 

Under the Education and Care Services National Law Act 2010 (Section 167), early 
childhood services are required to protect children from harm and hazards likely to cause 
injury. With the introduction of the National Quality Standard (NQS), all early childhood 
services may now be assessed on how road safety education and active transport 
initiatives are incorporated into the program (refer to Attachment 2). 
Service providers and educators can achieve best practice in their programs by: 
• adopting the safest possible behaviours when transporting children for excursions and 

outings  
• promoting and adopting the safest pedestrian and cycling behaviours  
• ensuring that road safety education is delivered in accordance with the National 

Practices for Early Childhood Road Safety Education (refer to Attachment 1). 

Legislation and Standards 
Relevant legislation and standards include but are not limited to: 

Acts 



http://www.legislation.vic.gov.au/
http://comlaw.gov.au/
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delivering and collecting the child or of the Nominated Supervisor or educator (Regulation 
158(1)). 

Authorised nominee: A person who has been given written authority by the 
parents/guardians of a child to collect that child from the education and care service. 
These details will be on the child’s enrolment form. 

The National Law and National Regulations do not specify a minimum age limit for an 
authorised nominee. Each service provider will need to determine if a person under the 
age of 18 is able to be an authorised nominee and, if so, what constitutes the minimum 
acceptable age at that service. 
Duty of care: 

http://www.acecqa.gov.au/sample-forms-and-templates-now-available
http://www.elaa.org.au/
http://www.roadsafetyeducation.vic.gov.au/
http://www.vicroads.vic.gov.au/
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• Incident, Injury, Trauma and Illness Policy 
• Inclusion and Equity Policy 
• Occupational Health and Safety Policy 
• Supervision of Children Policy 
Procedures 
The Approved Provider is responsible for: 
• ensuring that educators/staff only allow a child to participate in an excursion with the 

written authorisation of a parent/guardian or authorised nominee including details 
required under Regulation 102(4). If the excursion is a regular outing, the authorisation 
is required to be obtained once every 12 months and kept with the child’s enrolment 
record (refer to Excursions and Service Events Policy)   

• ensuring that a written risk assessment (refer to Definitions) is undertaken prior to 
conducting excursions, including details of the safest route for travel and safety aspects 
for the chosen mode of transport e.g. motor vehicle, bus, train and tram 

• ensuring that all children are adequately supervised (refer to Definitions) at all times, 
including while on excursions and regular outings 

• ensuring that road safety education, based on the National Practices for Early 
Childhood Road Safety Education (refer to Attachment 1), is provided 

• ensuring that all children attending the service are included in road safety education 
(refer to Inclusion and Equity Policy) 

• ensuring that educators and staff have access to regular professional 
development/training in road safety and are kept up to date with current legislation, 
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• Under duty of care obligations, services must develop appropriate procedures to guide 
educators and other staff to address situations where a child is observed to be at risk 
while being transported to or from the early childhood service. This may include 
instances where a child is observed to be travelling unrestrained, in an inappropriate 
restraint, riding a bicycle or wheeled toy without a helmet, or instances where a 
parent/guardian is in an unfit state to drive due to intoxication or impairment. 

The Nominated Supervisor is responsible for: 
• ensuring that educators/staff only allow a child to participate in an excursion with the 

written authorisation of a parent/guardian or authorised nominee including details 
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Volunteers and Students while at the service are responsible for: 
 Following this policy and its procedures 
Evaluation 
In order to assess whether the values and purposes of the policy have been achieved, 
the Approved Provider will: 
• regularly seek feedback from parents/guardians, children, educators, management and 

all affected by the policy regarding its effectiveness 
• monitor the implementation, compliance, complaints and incidents in relation to this 

policy 
• keep the policy up to date with current legislation, research, policy and best practice 
• revise the policy and procedures as part of the service’s policy review cycle, or as 

required 
• notify parents/guardians at least 14 days before making any changes to this policy or 

its procedures (this is a requirement under Regulation 172 of the National Regulations 
for policies mandated by law and would be considered best practice for all  policies and 
procedures). 

Authorisation  
This policy was adopted by the Approved Provider of EPIC ELC on 10/4/2019. 

Review Date 
This policy needs to be reviewed on the 26th on August 2022 
Acknowledgement 
This policy was developed by Early Learning Association Australia in consultation with 
VicRoads and the early childhood sector as part of the VicRoads Starting Out Safely 
program. 

Attachments 
Attachment 1 
National Practices for Early childhood Road Safety education 
The National Practices for Early Childhood Road Safety Education have been developed 
by early childhood education and road safety experts across Australia and New Zealand. 
The eight national practices are based on research and are aligned with the Early Years 
Learning Framework. 

The national practices guide early childhood educators and policy makers to develop, 
implement and evaluate evidence-based road safety programs that support children’s and 
families learning about road safety. Refer to:  

http://roadsafetyeducation.vic.gov.au/resources/early-childhood.html 

Holistic Approaches 
Recognise that children’s learning is integrated and interconnected when making 
curriculum decisions about road safety education.  

Responsiveness to children 
Deliver road safety education which is responsive to individual children and extends 
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Standard Element
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ATTACHMENT 3 
Sample procedure when a child is observed to be at risk of harm while being 
transported to or from an early childhood premises 
Service providers have a duty of care to ensure the safety of children is paramount. 
Service providers must also comply with their obligations under state or territory child 
protection laws. 

Where a parent/guardian or authorised nominee (refer to Definitions) is observed not 
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